MARTI STEVENS LEARNING CENTER
SCHOOL POLICY

SCHOOL PHILOSOPHY

The Marti Stevens Learning Center offers alternative educational programs to qualifying,
recommended Skowhegan Area High School students. Selection criteria include (but not limited to)
potential to complete the program and difficulty with conventional school programs.

The Marti Stevens Learning Center exists for those students who need an educational option other than
a traditional one. “One size does not fit all.” A student’s ability to achieve may be affected by a
variety of factors, i.e., scheduling problems, parenthood, homelessness, personal or family conflicts,
etc. Therefore, the learning experience at MSLC is designed to meet the spectrum of student’s
educational and emotional needs. For this experience to be successful for all students, everyone who
attends MSLC needs to be committed to our policy. Even though our structure is different from that of
a traditional school, it still requires rules and expectations.

Alternative education programs will seek to provide an appropriate academic, social, and vocational
experience to aid these young people either to re-enter the regular school system, move into another
educational setting, or prepare them for successful employment.

The Marti Stevens Learning Center program, through a variety of means, creates a safe and caring
atmosphere where students will:

Realize their potential

develop increased responsibility in the learning process
develop a positive attitude toward learning

develop citizenship and life skills

1. Expectations:

a) Attendance
b) Performance
c) Behavior

It is the expectation of MSLC staff that students will give their best effort. To be sure that students
know what is expected of them, it has been outlined as clearly as possible in the following paragraphs.

a) Attendance: All students are expected to attend school. Absence from school disrupts learning.
Students should not schedule personal or medical appointments to take place during the school
day. Students who must miss school are expected to call the office. An unexcused absence is
any absence that has not been excused by the Program Director.
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b) Performance: Students who are in their final year at MSL.C, and who are taking independent
study courses, must complete a quarter of each facilitated course during each quarter, or may be
dropped from the course. Students taking an independent study class may be required to take
additional class periods based on lack of progress in the course. We recommend students not
carry seven or eight credits at a time.

It is expected that all students will perform to maximum ability, both in and out of the classroom.
This means active participation during class activities, productive use of time during independent
study classes, prompt and prepared arrival for classes with necessary assignments, notebooks,
and pencils in hand. Students must have their own writing instruments — teachers are not able to
provide these for students. A limited supply of pens and pencils is available from the office.

¢) Behavior: We expect that all students will exhibit self-respect, respect for their classmates,
MSLC staff and visitors, and to all school property and equipment.

* Inappropriate Language will not be tolerated at any time. This means that students are
required to use appropriate language at all times while on school property and when engaged
in school activities off-site. School is the time for students to practice the kind of proper and
complex expression that will be expected of them by employers and co-workers in the world
of work. Students will refrain from discussing inappropriate topics or demonstrating
behavior that results in disruption of class. The following disciplinary action will be taken as
a result of policy infractions regarding inappropriate language:
> First Offense: warning
» Second Offense: warning #2
> Third Offense: suspended from school for the remainder of ttay with allmissed

work/time to be made up

2. Weapons, Violence and School Safety:

The School Board believes that students and staff are entitled to learn and work in a school environment free of
violence, threats, and disruptive behaviors. Students are expected to conduct themselves with respect for others
and in accordance with Board policies, school rules, reasonable unwritten behavior expectations, and applicable
state and federal laws.

School staff are required to immediately report incidents of prohibited conduct by students to the building
administrator for investigation and appropriate action.

3. Prohibited Conduct:

Students are prohibited from engaging in the following conduct on school property while in attendance at
school or at any school-sponsored activity, or at any time or place that such conduct directly interferes with the
operations, discipline, and/or the general welfare of the school.

A. Fighting/Violence will not be tolerated. Students who engage in fighting or threatening
behavior will be immediately suspended and be required to participate in conflict resolution/
intervention and or in-school probation. Depending on the severity, other consequences may
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include police intervention, suspension, and dismissal from program, as well as any/all
consequences listed in item #6 on page 5 of this policy. Bringing any kind of weapon to school
will result in immediate expulsion, possible disciplinary action(s) by the administration and/or
the school board and possible legal action. Weapons or other items that are designed to look like
or be used as a weapon, to inflict bodily harm, and/or used to threaten, intimidate, coerce, or
harass another person(s) will be taken away from the student and result in an investigation and
appropriate action by the administration. Depending on the seriousness of the infractions, there
may also be legal consequences and/or school board action in addition to the sanctions
mentioned above.

B. Bomb Threats, verbal or written (including those made on or through a computer) bomb threats
which threaten, intimidate, or harass others, which tend to incite violence and/or disrupt school
program(s) will not be tolerated.

C. Harassment, (sexual/non-sexual) violent or threatening behavior, including, but not limited to
ridiculing, tormenting, instigating or otherwise contributing to; fighting, assault and/or
battery, taking hostages, threatening to commit violence against any student(s), staff, or property
including verbal/written threats, threats to bodily harm, and/or bomb threats, will not be
tolerated. All incidents of harassment will be reported to the Affirmative Action Office for
MSAD #54, Assistant Superintendent Andrew McAulift, 474-9508.

D. Substance Abuse will not be tolerated. Coming to school under the influence of any illegal
substance impedes students’ ability to learn and will result in phone calls to parents/guardians
and the police. We do not want to hear about the possession, sale, or use of controlled illegal
substances or paraphernalia, (lighters, matches, rolling papers, pipes, or other like products),
unless a student is asking for help with a problem.

E. Smoking - MSLC policy regarding smoking aligns with MSAD #54 policy. Smoking on
school grounds is strictly prohibited. This means that smoking inside student vehicles while on
school grounds is prohibited. The following disciplinary action will be taken as a result of
policy infractions regarding smoking:

* First Offense: immediately suspended for remainder of the day and the following school day, with
all work and time to be made up.

* Second Offense: immediately suspended for remainder of the day and the following two school
days, with all work and time to be made up.

* Third Offense: suspended from school for the remainder of the quarter.

F. Display of Affection — Passionate displays of affection are offensive to students and staff.
Please show respect for yourself and others by refraining from hugging, kissing or intimate
touching. Continued violations will result in disciplinary actions.

G. Any behaviors or conduct that may be harmful to persons or property will not be tolerated.

4. Disciplinary Action:
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The Program Director/Principal may suspend and/or recommend expulsion of students who violate
the policy based upon the facts of each case and in accordance with applicable state and federal
laws. Conduct, which violates this policy, is deliberately disobedient and deliberately disorderly
within the meaning of 20-A MRSA 1001(9) and will be grounds for expulsion if found necessary for
the peace and usefulness of the school. Such conduct may also be grounds for expulsion under other
provisions of 20-A MRSA 1001(9 and 9-A) that specifically prohibit the use and possession of
weapons, infractions of violence, and the possession, furnishing, and trafficking of scheduled drugs.

Students who are found to have brought a firearm to school (as defined by federal law) shall be
expelled for a period of not less than one year, unless this requirement is modified by the
Superintendent on a case-by-case basis.

All firearm violations shall be referred to law enforcement authorities as required by law. Other
violations of this policy shall be referred to law enforcement authorities at the discretion of the
Superintendent.

Students and parents are hereby provided notice that random searches (including canine searches)
may be conducted as a result of “reasonable suspicion” at any time. Any illegal item discovered
will be turned over to law enforcement authorities, as well as subjecting the student to school
disciplinary action, including, but not limited to suspension and expulsion. School storage space
and property (desks, cabinets), may be searched at any time.

Students with disability shall be disciplined in accordance with applicable federal and state
laws/regulations.

Legal References:

* 20 USCA 8921 (Gun-Free Schools Act of 1994)
* 20-A MRSA 1001 (9); 1001 (9-A); 6552

* 17-A MRSA 2(9); 2(12-A)

5. Additional Behavioral Expectations:

* Student Vehicles - Students are advised to enter and exit the parking lot with caution.
Continued unsafe driving practices, unnecessary noise, or tire squealing while on school
property will result in loss of parking privileges.

* Students enrolled at MSLC are expected to adhere to school policy regarding appropriate
dress. Students wearing clothing that displays inappropriate language or graphics will be
asked to change or leave. Students are reminded that exposed cleavage (visible above or
below the waistline) and/or bare midriffs are in violation of school policy.

* Jobs — The MSLC staff realize that work is an important part of the lives of many students.
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d)

It is essential however, that work be scheduled during non-school hours or when students are
not scheduled to attend classes. The MSLC Director reserves to right to call an employer
when work interferes with school activities.

Leaving the building — Students have only one break each day at lunchtime. Only those
students who have pre-approved appointments, are permitted to leave during the school day.
Students who leave without permission for any reason are not permitted to return to MSLC
during the school day, and will be marked absent for the remaining of the day for all classes.
Students are allowed to use the trail behind the school building with teacher supervision.

Field Trips — Attendance on field trips is mandatory. All students will be required to use
school/district provided transportation to and from field trip site. On occasion there may be
voluntary recreational trips scheduled that require each student who participates to make a
small monetary contribution. Throughout the school year, MSLC students will participate in
various fund-raisers to help defray the cost of field trips and other school related costs.

Food — Students are permitted to eat in the classroom. However, students are expected to
clean up after themselves. Juice and water may be purchased from an outside vending machine.

Miscellaneous:

all student appointments must be pre-approved before the day of the appointment.

no student is permitted to be at SAHS without prior arrangement, such as an
appointment with the principal/guidance/vocational office, and/or with the permission

of the MSLC Director.

no student will be allowed to have a friend/guest/visitor at school without prior
permission from the Program Director and 24-hour advance notice of the visit. All
visitors are expected to adhere to the MSLC and MSAD #54 Policies, expectations/rules.

SAHS students enrolled in Marti Stevens Learning Center must adhere to the following
expectations:

1. Bus pick-up and drop off for MSLC students will be at MSLC only. Unless by prior
approval at both MSLC and SAHS building principals, MSLC students are not to load
onto or get off buses at SAHS.

2. MSLC students needing to visit SAHS for any reason, (ie. library, guidance, class, labs,
etc.) must have prior approved pass and must first report directly to the school’s main
office upon entering the building.

Students will not use the office or classroom phones during any scheduled classes.

Cell phones can not be used during the school day. Friends and family should call the school
office at 474-7175 if they need to get in touch or leave a message for you.

Head phones can not be worn during classes.

MSLC strictly adheres to all MSAD #54 policies as outlined in the Skowhegan Area
High School handbook that is included as a part of this packet.
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6. Consequences:

At MSLC everyone is treated as an individual. Students who fail to comply with our policies
can expect a variety of consequences, including:

Invitation to Staff meeting;

staff meeting with parent/guardian/probation officer/MSAD #54 Resource Officer;
mandatory counseling/intervention;

in-school probation;

suspension from school (make-up of time and work is required). Suspension is assigned by
the Program Director to be served out of school for up to 10 days. The student may not
participate in any school function for the duration of the suspension. Parent/Guardian will be
notified.

dismissal from program;

expulsion from school. The student will be suspended from school immediately and a
recommendation of expulsion will be made to the Superintendent of Schools, and the
parent/guardian will be notified.
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Marti Stevens Learning Center

1. Code of Conduct

Maine State Law requires and the MSAD #54 Board of Directors has established expectations regarding ethical
and responsible behavior. Considerable effort has gone into identifying core values, expectations and policies
that define specific areas of concern. Harassment, hazing, violence and weapons, sale or use of drugs are
considered particularly serious because of their potential to disrupt the educational experiences of numbers of
students. Policies addressing these are included in this packet and in the SAHS handbook included with this
packet.

2. Student Rights and Responsibilities

Students have certain legal rights under federal/state constitutions and statutes as interpreted in pertinent court
decisions. In connection with these rights are responsibilities that must be assumed by students. Among these
rights and responsibilities are the following:

a) Civil rights, including the right to equal educational opportunity and freedom of discriminations; the
responsibility not to discriminate against others;

b) The right to attend free public schools in accordance with provisions of Maine statues and policies of the
Board; the responsibility to attend school as required by law;

c) The right to due process with respect to suspension, expulsion, or administrative decisions which the
student believes to have injured his/her rights; the responsibility to observe school rules and regulations
essential for permitting others to learn at school;

d) The right to free inquiry and expression and to voice grievances; the responsibility to observe reasonable
rules regarding these rights and to express themselves in a manner that does not materially or
substantially disrupt the operation of the school or conflict with the school’s basic educational mission;

e) The right to privacy regarding the content of student records as defined by the Family Educational
Rights and Privacy Act, and the right to dress as she/he pleases within reasonable guidelines related to
health, safety, and potential disruption;

f) The right to be free from unreasonable searches and seizures, the responsibility to comply with school
rules and policies;

It is the Board’s belief that, as part of the educational process, all students should be made aware of their legal
rights and also of the legal authority of the Board to make or delegate authority to its staff to make rules and
regulations regarding the orderly operation of schools. As such, this policy shall be included in school
handbooks or otherwise communicated to students and parents at the beginning of each school year. The Board
expects all staff to abide by this policy in order to most effectively achieve mutual respect of rights and
acceptance of responsibilities. This policy is designed for educational and informational purposes and is not
intended to create, expand, or restrict any student rights or responsibilities.
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Marti Stevens Learning Center

Attendance Policy

Regular attendance is an important part of a complete educational experience. For this reason MSLC
has implemented the following procedure regarding attendance.

1. If a student misses three (3) of any taught classes, the student will begin mandatory make-ups.
2. The next absence will trigger a mandatory makeup schedule as follows:

* Your teacher will require that both classroom time and work be completed with the
subject teacher. Makeup will begin within 5 class days.

* Failure to complete make-up during the quarter where classroom time and work were
missed will result in no credit being given for that quarter. A two-week extension will be
granted for class time and work missed during the last two weeks of a quarter (except
fourth quarter).

* An appeals process regarding the makeup of missed class time and work due to special
circumstances is available to students. Appeal must be made after school at a weekly
staff meeting. Regardless of the outcome of the appeal process, seniors may not do
make-up for 1%, 2™, or 3" quarter during 4™ quarter.

* All students will attend an assembly for re-orientation at the beginning of every quarter.

3. Make-up time for missed classes will be the equivalent of time actually missed. Students can only
make-up work during 1% and 6™ periods.

4. If a student missed time during specialized classes (Senior Group, Co-Op) time must be made up by
arrangement with appropriate teacher.

5. Make-up is to be completed by prior arrangement with each teacher.

6. Failure to adhere to the MSLC attendance policy may result in dismissal from the program and/or
non-sufficient credits for seniors to graduate.

Final Note: An Attendance Honor Roll will be added to the Academic Honor Roll as follows:
High Honors — 90% attendance =~ Honors — 85% attendance
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Marti Stevens Learning Center

STUDENT CONTRACT

I have read and understand the Marti Stevens Learning Center School Policy and
the Marti Stevens Learning Center Attendance Policy, both of which have been
provided to me as a part of this Student Contract. By signing this contract, [ am
committed to the policies as long as [ am a student at the Marti Stevens Learning
Center. I understand that failure to adhere to the expectations outlined in the
School Policy, and in the Attendance Policy, will result in the implementation of the
consequences noted within each policy.

Date:

STUDENT SIGNATURE

PLEASE PRINT NAME
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