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Backing Up Your Documents – Fall 2008 
 

The 2008 MLTI Image will not work with SilverKeeper, the backup program we have 
used in past years. Skip is looking for an affordable alternative but in the meantime you will be 
able to follow this guide to back up your files. 

 Please remember it is your responsibility to be sure you are backing up to the server. We 
have already had a few hard drives die in a short amount of time (mine included) so I can not 
stress enough how important it is to back up your files. 
 
This guide will help you back up to your space on the SAHS server. 
 
A. First you will open a Finder Window.  
 

1. Click on the Finder icon in your Dock 
 

2. Move this window to the left side of your desktop 
 
 
B. Now you must Connect to the Server 
 
1. Go to the ‘Go’ menu and scroll to ‘Connect to Server’  

or 

Use the key command  
 

You will see Connect to Server Window 
 
2. Type in S8 and click Connect 
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3. Enter your Username and Password; Click Connect 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
C. Now you need to Back Up to the Server 
You will see your Local Finder Window and the Server Finder Window. You can drag and size 
the Windows to see both side by side. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

1. Scroll down on the Server side until you see your name and Click on it you will now see 
the Documents folder on S8 (the server) 

2. Find your Documents folder on the Local side. 
For a total Document backup  

3. Drag your Local Documents folder to the Server and drop the folder INTO THE SAME 
WINDOW as where the Documents folder is located on the server. 

Alternative Backup Methods 
• You can also use the same Drag and Drop method for just the individual files.  
• You can also “With Server Mounted on Your Desktop” Connect to Server.   

Save the file to your computer and then complete a Save As to the Documents on S8. 
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