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Printing the CLASS Summary from PowerGrade 

Open your Gradebook 

Click on a class 

Click on Reports 

Choose Scoresheet:  You will see the dialogue window below. Make the choices as 
displayed in this window. It is up to you if you choose “Selected or All Classes” but 
note if you choose ‘All’ you will get all including the study halls. 

 

Click Run 

 

You will need to save this and then navigate to open and print the file. (Please Note 
this process will change for Quarter 4 with an update that will improve this whole 
process.) 

 


