GETTING STARTED WITH POWERTEACHERPRO AT MSAD54

8/14/2016
PowerTeacherPro will be the new gradebook for all Grades 4 through 12. This guide will walk you through the basics of
Final Grade SetUp and creating assignments.

Below is a Quick view of your start page to gain a general idea of where to select classes, create assignments, enter
scores, select students, etc. You may or may not see this at start up. Click the ? in the top right to see the Getting Started
screen or the Tips and Tricks.

PowerSchool » B1(D1-D1A) Foundation of Art - 16-17

A
i Grading
m_ Enter Scores

Students

Welcome to PowerTeacher Pro!

ol
-
Progress HJS PowerTeacher Pro combines an intuitive user interface with robust functionality for

managing the classroom. In addition to providing advanced features for both
E standards-based and traditional grading, PowerTeacher Pro improves tremendously on the
4 previous gradebook. It also provides the same great user experience and full functionality from

Reports any computer or tablet, including Mac, Windows, iOS, Android, and Chromebooks.

a New features include:

Settings « Easy-to-use class progress graphs and charts
: « Enhanced single student views, giving a 360-degree view of performance
* Quick access to assignment scoring
« New Incomplete and Absent score attributes
* And many more of the most highly requested enhancements

A Special Note About Categories and Final Grade SetUps

PowerSchool 10 allows us to manage categories and final grade set ups at the district level. | have set up and locked the
Y1 Term calculation for all schools since this must be the same for all schools. At the High School level | set up but did
not lock all other terms to allow for individual department and/or teacher preferences.

Please remember to establish your Final Grade Setup is correct for Semesters before entering grades.

In an effort to streamline our Category Bank | have studied past categories used by all schools and have worked to
create a Category Bank at the district level for teachers to use. Please try to use categories within this bank as much as
possible. If you feel we are missing a commonly used category, please let me know so that | can add the category to
the District Category Bank.
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Using PowerTeacher Pro with Traditional Grading Accessing the Gradebook

Navigate to the HTML-based gradebook directly through
the teacher portal. There’s no need to launch a separate

application (JAVA) to access the gradebook. 6 MSAD #54 PowerSchool

-

. . Teachers Z Office Staff
To navigate to the gradebook: i PowerSchool |i PowerSchool |

1.  Go to the PowerSchool portal or Enter the URL below
https://powerschool.msad54.org/teachers/pw.html < Substitutes EdTechs

2. Enter your username and password (Contact M
dsmall@msad54.org for assistance with login issue.

3. Click Sign In

4. You will see the PowerTeacher Start Page (below) that allows you to take attendance, view student information, etc.

S Welcome, | TeacherName |Help  Sign Out
)
’) PowerSchool
b School: Skowhegan Area High School ~ Term: 16-17 Quarter 1
Navigation -
Current Classes - -
PowerTeacher "“" | Record Daily Attendance | | Record Meeting Attendance |
Start Page \ 7
Daily Bulletin Foundation of Art A . s ~
en B1(D1-D1A =
Schedule Op ( ) PowerTeacher Pro E % >\ b} =
Staff Directory Grade
i
Book 3-D Design . ) 2 -
—— BUO202M  powerteacher Pro B R X & =
Personalize -0
Reports Foundation of Art 7| 0pen - =
B3(D1-D1A /] =
Recommendations . ) PowerTeacherPro // Grade @ % >\ & -~
Alert Solutions 2 soonopn,  FOUNGatiON Of At Book e % X o =
3(D2- ) &, -~
PowerTeacher Pro &
Foundation of Art s ~
B4(D1-D1A =
( ) PowerTeacher Pro @ % >\ &) L
Intro to Art y -
A / i
B4(02028)  powerteacher Pro / @ % >\ &' =
Advisory 2018 v
ADV(D1A D2A! =
( ) PowerTeacher Pro @ = | b\ \r&’ e

| Create Seating Charts |—I

’ Student Information J

This will launch the old Gradebook if
for some reason you need to see
classes from previous years.

|

| Submit Lunch Counts

| Print Reports

On the Start Page,
1. Click PowerTeacher Pro to launch your gradebook
2. Read the welcome message and click Close (To view the message again, click the Help icon and select Getting Started.)

—
Navigation .

Current Classes

PowerTeacher Pro

I Start Page

Daily Bulletin AP US Hist Part | \é -
1(D1-D1A ﬁ

Schedule B1(D1-D1A) PowerTeacher Pro @ ! ->\ &

Staff Directory

AP US Hist Part | P -~
Heals ) B2(D1-D1A) PowerTeacher Pro E % >\ &
Personalize
Reports

@
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Setting Up Grading Preferences

To define a traditional grade calculation for a class: )
A Setup
Grading

m

Students

1. Click Settings
2. Select Traditional Grade Calculations (If you plan to be all Standards you
would click Standards Grade Calculations)

Class Descriptions

Display Settings
hﬂ

Progress L .
Traditional Grade Calculations

=1

Reports Standards Grade Calculations

Functions

Recalculate Final Grades

3. To see the grade calculations for all of the classes, click Expand All

4. Starting with the first listed class you need
to enter grades for' C|iCk the Actions icon REPORTING TERM FORMULA TYPE EDIT CALC EDIT DROES
next to the first reporting term. Y1 Term Weighting v
Y1, S1, and S2 Must be set up even if you St Term Weighting v v 7/
are using Total Points. o1 Total Pons v v .
Y1 for all schools has been calculated (o) Total Points v v 7
and locked. You will need to set up S1 and . B , , ,
S2 according how you grade and if you plan g
to calculate the semester to include a mid- s2 Term Weighting v v 7/
term or final grade.
Q3 Total Points v v 7
S1 and S2 Set up (Some set ups vary with o R v v /
teacher preferences) .
E2 Total Points v v V4
5. Verify that Calculate Overall Class Grade is
checked by clicking on actions for Y1 or S1 o fotal Points v v 4
6. Open the Type menu and choose Term
Weighting
7. Open the Attribute menu and select the term Q1 e
8. To define the weight of the selected term, enter a Srade
value in the Weight field, such as 45, 40, etc. fem viening v
9. Toadd Q2, click the +sign Term Weighting A‘ Exact Value Eamed <
10. Open the Type menu and choose Term Weighting — e oot dy it L
11. Open the Attribute menu and select Q2
12. Set the Weight field for Q2 | VETIVEITL I aTTRIBUTE WEIGHT PERCENT @
13. If you do not plan to have a midterm delete the E1 ___ | Standards Weighting
and set Q1 and Q2 at 50/50. o ‘ o -
14. Repeat steps 6 through 13 for Semester 2. -
15. If you plan to use Total Points for your Quarter
Setups you are finished with the set up for this fem tegning Y| LE M il
course and can now move to your neXt course. E If Standards Type is selected, specific weights for each standard are defined by the
(NOTE: At this time, you cannot Copy the Final administrator at the course level. ’

Grade SetUP and must set up each class.) If you plan
to weight Categories, please keep going to the next section on Category Weighting)
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Setting up Category Weighting

Q1 Reporting Term for B1(D1-D1A) Foundation of Art

To define the weight of the selected
category, you will first want to add the Formula | Drop Low Scores
categories you wish to use.

Categories can be created at
Teacher, School and/or District Level.

We have generated a listing of
District Categories and are asking you to
use this list as much as possible. If you
wish to use a category that is not on the | fotalPonts ected, specmward are defined by the administrator at
list, please contact Dorothy Small to enter
the category at a district level for all to use
if they wish.

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT  PERCENT (+)

Total Points A ‘ Total Points 1 00% -

Standards Weighting

Category Weightin

16. Go to the Term (Q1, Q2, Q3, Q4)
you wish to work with.

17. Click on the Actions button for that
term.

18. Click the + to add a parameter TYPE ATTRIBUTE WEIGHT PERCENT @)

Formula Drop Low Scores

...................... i Calculate Overall Class Grade

Category Weighting v ‘ . Classwork/Parti ~ 1 100% -

. Homework/Practice )
/ E If Standards Type is ndard are defined by the
. . dministrator at th
19. Under Type choose Category Weighting Ty B
/ .DanyGrade
20. Under Attribute choose the Category

. Performance

21. Continue adding categories until you have added all [ summative Assess..
you plan to use. (If you are missing a category please
contact Dorothy Small to discuss adding a category or
using an existing category in a different way.)

. Formative Assess.

Save

22. Enter a value in the Weight field, such as
3(for 30%)
a. Use weight values that will make Formula  Drop Low Scores
the values in the Percent columns
add up to 100%.
23. To save the grade calculation, click Save

Calculate Overall Class Grade

. TYPE ATTRIBUTE WEIGHT PERCENT e
(bottom right)
24. Repeat steps 16-21 to calculate all Terms Category Weighting | v Il roiecrsiavs o 3 30% _
requiring Category Weighting. (Note; if
you use Total Points you can still use Category Weighting v .CIasswork/Pani... v 5 50% -
categories without the weights defined.)
Total Points v Total Points 2 20% -

E If Standards Type is selected, specific weights for each standard are defined by the administrator at
the course level.
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Creating and Viewing Assignments

View assignments on both the Assignments and Scoresheet pages. Set up assignments at the
beginning of a school term or at any time during the term. To save time, copy existing
assignments or create duplicates while creating a new assignment.

1. Click Create

2. Select Assignment

3. Open the Select Classes menu and select a
class Click outside the Select Classes menu to
close it.

» B1(D1-D1A) Foundation of Art - 16-17

Q@ create

Assignment

Category

e 2

I Clear

4. Enter the name of the assignment, such as Cool Quiz
5. Select Quiz as the category

6. Select a score type, such as Points

7. Enter the Max number of points for the assignment,
such as 80

8. To include the assignment in students’ final grades,
verify that Count in Final Grade is selected

9. Enter the assignment due date The default due date is
today’s date.

10. Enter a description, such as This quiz covers all of the
topics discussed in the Cool unit.

11.Click the Students tab

12. Verify that the assignment applies to all students.

To apply the assignment to a selection of students, click
Add/Remove Students. Then clear the check box next to
the Filter area and check the boxes next to the selected
students’ names.
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Create: Cool Quiz 0 x
Assignment Students Standards Publish
~
Classes™ Select Classes v
1 Class: B1(D1-D1A) Foundation of Art
Assignment Name* Cool Quiz
Category * . Quiz v
Score Type Points v
Score  +ExtraPoints |+ Weight Score Entry Points* 10
Count in Final Grade
Due Date* Wednesday 8/31/2016 =
Description
v
Create: Cool Quiz 0 x
Assignment Students Standards Publish
~
Classes
1 Class: B1(D1-D1A) Foundation of Art
Show Selected Students |
[ B e assignment applies to all students
FILTER X
’ Frost, Logan
a Herbert, Jared
° Hunter, Shawna
e Stevens, Cody
At swanson, Chariie
a Thomas, Kallie /] v
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13.Click the Standards tab

14. Click the ‘Show Selected Standards’ tab

15. Check the Auto-Calculate Assignment Standards Scores
16. Click Save

17. Click the ‘Add/Edit Standards tab
18. Select the standards that are aligned to the assignment

Please Note: All SAHS courses should have the three HOW
standards available to attach and use. If you do not see the
HOW standards please let Dorothy Small know so the your
course can be connected to the HOW.

19.Click the Publish tab

20. Open the Publish Assignment menu and choose when to
publish the assignment for students and parents

21. To publish students’ scores once you’ve scored the
assignment, check Publish Scores

22.Click Save at the bottom of the Create window

Note: At this point, you could copy the assignment by clicking
Duplicate at the bottom of the Create window or close the
window by clicking X in the upper-right corner.
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Create: Cool Quiz

Students Publish

Classes
1 Class: B1(D1-D1A) Foundation of Art

Show Selected Standards Add/Edit Standards

Auto-Calculate Assignment Standards Scores

O

[ B3 Mo standards have been selected

Create: Cool Quiz
Assignment Students Standards Publish
Classes
1 Class: B1(D1-D1A) Foundation of A
Show Selected Standarfls | Add/i
FILTER X
2015.H10.01 - HOW-Responsible
2015.H10.02 - HOW-Cooporative-Positive
2015.H10.03 - HOW-Personal Best
2015.H6.05 - Disciplinary Literature
2015.H6.06 - Creative Expression
Create: Cool Quiz ‘ (2] ‘ x
Assignment Students Standards Publish
Publish Assignment Immediately v
Publish Scores
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Duplicating an Assignment

1. Click Grading J PowerSchool
2. Select Assignment List | Assignments
Assignment List
Students
Scoresheet
ol
Progress R
. . . Categories
3. In the list of assignments, locate an assignment that
you’ve already created and click the Edit _
. Assignments a v
icon
Clear Apply
1-1 of 1 items
CATEGORY ASSIGNMENTS SCORED DUE DATE ¥  SCORE TYPE EDIT
H 1. Cool Quiz 0/6 813112016 3:":‘; V4
4. Click Duplicate at the bottom of the Edit: Cool Quiz Q| x

Edit window

Assignment Students Standards Publish

Classes” Select Classes v

1 Class: B1(D1-D1A) Foundation of Art

Assignment Name* Cool Quiz

Category * . Quiz v
Score Type Points v
Score  +ExtraPoints  + Weight Score Entry Points™ 10
Count in Final Grade
Due Date* Wednesday 8/31/2016 ] ‘
Description

v
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Create Assignment 0 x
5. Open the Select Classes

menu, clear the check box A\ Assignment  Students ~ Standards ~ Publish

next to the currently selected o
. Cl * Select Classes
class, and choose a different asses ~
1 Clast 2
class B1(D1-D1A) Foundation of Art 16-17
Click outside the Select Classes Assign
menu to close it. Other Classes
Categc B1(D2-D2A) 3-D Design s1
B1(D2-D2A) 3-D Design 2
Score |
B2(D1-D1A) Study Hall 52

6. Finish creating the assignment for the new class or classes using steps 4 through 22 above.

7.To verify that you copied

¥ B1(D1-D1A) Foundation of Art - 16-17 ecreate

o 2

the assignment to a different &
class, click the name of the > areoezm
currently selected classin [ Classes REIOURS Settings
the navigation bar at the top | B1(D1-D1A) Foundation of Art 1617 B ol
of the page and select the

. B1(D2-D2A) 3-D Design s1 i o
class that you copied the
assignment to MWl 53(D1-D1A) Foundation of Art 1617 | BEE gl
8.Locate the duplicated ation of A 1617 FH

assignment in the list of assignments
Assignments at v

» Filter Clear § Apply

1-1 of 1 items

. . . . . CATEGORY ASSIGNMENTS SCORED DUE DATE ¥  SCORE TYPE EDIT
This guide is meant to be just the basics
-~ . Points
needed to get started. For a more G 0713 BRIR08 st 4
detailed guide please see the MSAD54 Rows/Page[io |

PowerSchool, PowerTeacherPro
support page. http://www.msad54.org/powerschool/54guidesandresources.html
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